Preparing for End of Placement Conference

	Student

Placement 1
	Student

Placements 2-5
	Supervisor

All Placements

	Turn in your End of Placement journal 2 days before your conference.  Scan student work & photos into it.  

Review journals and responses from this semester and note themes you want to discuss in the conference.
	Turn in your End of Placement journal 2 days before your conference.  Scan student work & photos into it.

Review journals and responses from this semester and note themes you want to discuss in the conference.
	Review all journals for the placement and prepare a verbal response to the End of Placement journal. 

Review journals and responses from this semester and note themes you want to discuss in the conference.

	Review original goal setting form and observation notes and think about goals for placement #2.
	Review original goal setting form and observation notes and think about goals for next semester.
	Review original goal setting form and observation forms and think about goals for next placement/semester. 

	Fill out “Feedback to Supervisor by Student Teacher” and bring to conference.
	Fill out “Feedback to Supervisor by Student Teacher” and bring to conference.
	Fill out "Evaluation of Student Teacher by Supervisor" form and bring it to the conference.

	Fill out "Comments On Master Teacher by Student Teacher" form and bring to the conference.
	Fill out "Comments On Master Teacher by Student Teacher" form and bring to the conference.
	Fill out the reverse of "Comments On Master Teacher by Student Teacher” and give to Della. Also give her the MTs’ feedback about the program (pl. 3 & 4 only)

	
	Placement 5 only: Bring ELD matrix for discussion with supervisor.
	Placement 5 only: Bring blank copy of ELD matrix.

	
	Burn all of your journals and responses onto a CD, label it with name, graduation year and semester info and turn it in to supervisor for DTE files.
	Procure evaluation from master teachers in time to be used in the conference. 

Fill out checklist in the folder and complete student's file and file in the appropriate drawer (room 4604) at end of semester.  Check out with Della when all files are complete.
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